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KDNY Dance Company is looking for a highly organized individual who possesses administrative experience (preferably in the dance or art
community), creativity, the ability to problem solve, multi task, and excellent inter-personal skills. The right candidate must be responsible,
reliable, and able to self-manage.

The Administrator will report to the Artistic Director Kathleen Dyer and to the Board of Directors. The Administrator will be responsible for
executing the strategic plan for KDNY in partnership with Kathleen Dyer and will oversee KDNY’s development fundraising, touring, social
media marketing, database management, and scheduling. It is critical that the Company Administrator is passionate about dance and has, or
is able to develop, an affinity for the work of KDNY.

 

Hours: 5-10 hours a week. Hours are flexible.  Availability during KDNY rehearsal times M, W, F, 10-2pm preferred.  Hourly wage based on
experience.

 

Please see www.kdnydance.com for information about the company.

 

To apply:  Please send letter of interest and resume to info@kdnydance.com
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